"Pasadena Unified School District
Procurement Services

Interoffice Memo

Date: January 28, 2010 HAND OUT-OFFICE MANAGERS IN-SERVICE

To:  Office Managers/Secretaries
From: Teri Castaneda, Administrator’rb

RE: COMPUTER ORDERS AND DEPLOYMENT SERVICES

Several months ago an announcement was made that district standardization for securing computers was going
to be implemented and the process is now set and in progress. All computer orders will include “depioyment
services” which includes user configuration, imaging to district standardized software, activation of the Lo-Jack
anti theft tracking software, engraving PUSD logo on Dell laptops and desktops and on Apple ibooks (Apple
Imacs are not currently being engraved), asset tagging with PUSD asset tag, delivery and removal of

packaging.

When you receive a quote from Dell or Apple the quote will include the cost of the deployment services and the
cost of the three year license for the Lo-Jack anti-theft software. Only one requisition is needed and the quote

must be attached to the requisition.

The vendor providing the deployment services, ‘Arey Jones, located in Los Angeles will be contacting the
Site/Department Office Manager/Secretary to schedule the delivery. Please be prepared with information on
building/ room number where the computer/computers are to be installed so as not to delay the installation. It is
criical that the installation is started no later than fifteen minutes after the technician arrives. Your site may be
charged a fee if the installation is delayed for more than twenty minutes.

Upon completion of the installation the technician will need a signature from the authorized employee signifying
that the numbers of computers are present and have been installed. Arey Jones will be providing the
Procurement Department the serial numbers, asset tag numbers and manufacturer and model of computers.

Make a copy of the “Site Delivery & Installation Verification” document for vour files and attach to your
copy of the P.O.

NOTE: Please make certain that you are maintaining and updating your tracking of laptops issued to staff.
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o SALES ORDER NO.: 0025001
o BATCH NO.: 09809 ;
INVOICE NO.: 0035389 ;
CUSTOMER NO.: 0050371 wf ;

PURCHASE ORDER NO.: 0000048645

Bill To: Ship Ta:

PASADENA UNIFI D SC‘HOOL DIST PASADENA UNIFIED SCHOOL DIST
ACCOUNTS PAYABLE : 626-396-3600X84094/ALEX SCHULT

351 S J1UDSON AVE PASADENA, CA 91109

PASADENA, CA 91109

& i
éf Tota) Computers Delivered: 1Books_ IMacsg_% eMacs__ PowerBooks  PowerMacs__ Servers
i i
@‘f Total Computers Installed  IBooks_ IMacgi eMacs__ PowerBooks___ PowerMacs___ Servers g

Total Printers: Total Monitors:

Misc. ltems:

Total number of boxes delivered:

Distribution of administrator password on these machines is to be Jimited to Jocal technology support
staff at the discretion of the site administrator. The Administrator passwor somptuer

is g initial,
Your computers have been configured; asset managed, and tested. Y’o&have requested that they not
be installed and agree to wave the installation of the computers initial.

The total quantities of equipment above have been distributed as listed on this document. i
The following school contact signature verifies delivery & installation.
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Print Date: 1/6/2010



I
Fafer PACKING LINT
| SALES ORDER NO.: 0025001

BATCH NO.: 09809
. INVOICE NO.: 0035389 :
CUSTOMER NO.: 0050371 {

AREY ~TONES EDUCATIONAL SOLUTIONS

PO Box 507404 SAN DIEGO, CA. 92150-7404
COMPUTERS * PRINTERS * NETWORKING * SOFT'WARE * SALES * SERVICE

Bill T'o: ' Ship To:

PASADENA UNIFIED SCHOOL DIST PASADENA UNIFIED SCHOOL DIST
ACCOUNTS PAYABLE 626-39G6-3600X84094/ALEX SCHULT

51 S HUDSON AVE PASADENA, CA 951109

PASADENA, CA 91109
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SERIAL D[i TRIBUTIQN: H(9431UU6M] H094310VEeMI H09431UX6MI

SERIAL DI TRIBUTI(BN: RH09431UY6M] H094310Z6MJ H09431VO6MI

SERIAL DISTRIBUTION: H09431Vi6eMI H09431V26MT H09431V36MJ

SERTAL DI% TRIBUTIQN: H0%431V46MII H09431V56MJ 1109431V66MJ

SERIAL DISTRIBUTION: H09431V76MJ] H09431V86MT H09431V96MT

SERIAL DI TRIBUTIj)N: HO09431 VAGM] H09431VB6MJ I; 09431VC6MJ !

SERIAL DISTRIBUTION: H09431VD6M] H09431VF6MJ H09431VG6MT ‘/_

SERIAL DISTRIBUTIQN: H0943 1 VHG6M] H09431VI6MS 1'1 09431VK6MT

SERIAL DISTRIBUTION: H09431VL6M) "HO9431VM6EMT H09431VNGMT

SERIAL DI§TRIBUTIQN: H09431VPEM] HO09431VQeMJ H09431VS6MJ

SERTAL DISTRIBUTION: 1109421 VT6M) H09431VUMT HO9431VWEMI

NT SERVICES FOR PASA

ERIAL DISTRIBUTION: H09421YT6M]
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