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PROTOCOL FOR COVID-19 EXPOSURE MANAGEMENT PLAN IN TK.12 SCHOOLS

Recent Updates: (Changes are highlighted in yellow)

2t25t2021:

r Added the Transitional Kindergarten grade to K-12 schools.

' clarified that requirements and recommendations in the exposure management plan are
specific to TK-12 instructional and non-instructional campuses serving TK-12schools.

' Updated the definition of a confirmed coVlD-1g case.
NOTE: This protocol document may be updated as additional information and resources becomeavailable. check the Pasadena public Health Department website:
https;llwww,qityqfpatade n*,nellc+vid 1$l#quicia{l+e-faq ptpt+++lc for updates to this document.

Timely, effective efforts to contain COVID-19 exposures at a school level, by school staff, canhelp maximize the impact of the Pasadena Public Health Department (ppHD) covlD-1gresponse.

Primary and Secondary schools serving students from Transitional Kindergarten through Grade12 (K-12 Schools) are trusted communiiy partners that can help ppHD improve the timelinessand impactof the Public Health responsethrough rapid initiation of a COVID-1g ExposureManagement Plan (EMP). lmmediate implemen"tation of an EMp when a single case of coVlD-19 is identified at a school can accelerate the ability to contain the spread of infection andprevent outbreaks from occurring.

The steps for managing exposures to 1 , 2, and 3 0r more covlD-1g cases at TK-12 Schools aredescribed belowand summarized in AppendixA. Because TK-12 Schools will vary in the level ofresources available for COVID-19 exposure managem ent, required steps are the hinir*elements that must be included in the EMP. Recofimended steps include optional elements forexposure management where school resources are sufficient. The requirements andrecommendations presented are specific to TK-12 instructional and non-instructional facilitiesserving TK-12 Schools. For the purposes of this plan, the word "School" applies to both TK-12instructional and noninstructional facilities.

Exposure tttinigemeni-erannrng Piioito rcGntirying i Covro-ig Cise alsCr,ool

Il Required: A designated School covlD-19 compliance Task Force that is responsible forestablishing and enforcing all cov^lD_ 19 safety protocols and ensuring that staff and studentsreceive education about covlD-19. A designated coVlD-1g compliance officer who servesas a liaison to PPHD in the event of a covlD-19 cluster or outbreak at the setting.

z Required: A plan for all students and employees who have symptoms consistent with coVlD-1ginfection or are quarantined because of exposure to any case(s) to have access to testing or betested for COVID-19 infection.
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Exposure Management for 1 covrD-19 case at schoor

tl Required: After identifying one confirmed or suspected COVID-19 case (student or employee), theSchool compliance Task Force instructs the case to follow US Centers for Disease Control andPrevention (cDC) home isolation instructions for coVlD-19
(htlil$:1lwww.cds.qav,{ca|anavir usl?Q19 ilQavi il-yru-are-slcklsteps-wnen-sic*.ntmt). NorE: Aperson is considered t9 be diagnosed with or lifely to have COVID-1g, ne of more ofthe following criteria: a) They received a positive diagno_stic (viralftest for COVID-19 and/or b)Ahealthcare provider clinically sus.pects that they have coVto-t g and/or c) They have symptomsthat are consistent with CoVID-l9 (e.g., fever, cough, shortness of breath, fatigue, body aches,headache, new loss of taste or smell, iore throat, congestion, nausea/vomiting, or diarrhea).

tr Required: School Compliance Task Force informs the case that ppHD will contact the case
directly to collect additional information and issue the Health officer order for Case lsolation.

tl Required: School Compliance Task Force works with the case to generate a list of : (1)
employees and children with confirmed or suspected CovlD-19 who *"r" on campus at any point withinthe 14 days prior to the illness onset date and (2) persons on campus who were exposed to the infectedperson during the infectious period. The illness onset date is the fiist date of COVID-1g symptoms or theCovlD-19 test date, whichever is earlier. The School Compliance Officer submits this information toppHD using the within 1 day ofnotification of a case' lf needed, additional iin'e rnay be-*q*.i.d-ror technical assistance onhow to complete the line list contact: fUfp;-nS@.p1lySlpgqe.dgil.ft.figl.

' A case is considered to be infectious from 2 days before their symptoms first appeared untilthe time they are no longer required to be isolafed (i.e., no fevei for at leasI24'hours,
without the use of medicine that reduces fevers AN'D other symptoms have improved ANDat least 10 days have passed since symptoms first appeareol. n person with a'positive
COVID-19 test but no symptoms is considered to be infectious from 2 days before their testwas taken until 10 days after their test.

' A person is considered to have been exposed to a case during the infectious period if atleast one of the following criteria are met if they are one of tne-fottowing:- lf the exposure happened in a school classroom or school cohort, 
"'il 

p"rrons that were
in the classroom or cohort during the infectious period are considur"d 

"*posed 
at this

time.
- An individual who was within 6 feet of the infected person for a cumulative 15 minutesor more over a 24-hour period, even if a face mask was worn;- An individual who had unprotected contact with the infected person's body fluids and/orsecretions of a person with confirmed or suspected CoVID-ig 1e.g., being coughed orsneezed on, sharing utensils or saliva, or providing care withoui ,Iing ap[ropriateprotective equipment).
- Being present in the same cohort or classroom as the infected person.

r Required" Students and employees that are identified to have had an exposure to the case atschool are notified by the school Compliance Task Force of the exposure through a letter orother communication strategies. A School Exposure Notification letter template is available at:covl D- 1 I Template hlatiiicatiff-Lefiff$Mnqs. The notification of exposureshould include the following messages:
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' Students and employees with an exposure to the case should receive a test (a pCR nasal
swab test, not a blood test or a rapid nasal swab antigen test) for COVID-19 at least five
days after exposure, whether or not they have symptoms, and inform the school of test
results. This will determine the extent of disease spread at the school and serve as a basis
for further control measures. Testing resources include: Employee Health Services or
Occupational Health Services, Student Health Center, personal healthcare providers, and
community testing sites: hltps:rlc--qviejl $_,lac-outty.qpvlt*sij.ilql and
c*vid 1 $' pasad*naitestir":q. lndividuals who need assistince with health insurance
enrollment or finding a medical provider can call 626-744-606g or 211.

' Exposed students and employees are required to quarantine for 10 days since the last
exposure to the case while the case was infectious (as defined above). Those exposed
must maintain a full 10-day quarantine, regardless of any test results. Test results (even a
negative result) CANNOT shorten a quarantine period to fewer than 10 days. ln addition,
the exposed person must conduct symptom screenin g for 4 more days, and self-isolate if
symptomatic at any time, and seek clinical evaluationlnd testing. At-any time after the test,
until day 10, the person may subsequently develop disease, with or without symptoms.
Home Quarantine Guidance for coVlD-1g is available at:
httr: llpr.:b|ich*alth. iacguffy_ggqfirdlnr*ronfi201 $/ .

' PPHD will contact exposed students and emplov""r Jiru.trl.io collect additional
information and issue the Health Officer Order for euarantine.

tl Recommended: school compliance Task Force will determine whether additional notification is
needed to inform the wider school community about the school exposure and precautions beingtaken to prevent spread of COVID-19. A general notification letteriemplate is available at: COVID-

.,

Exposure Management for 2 COVID-19 Cases at School within a 1A-day period

11 Required: After identifying 2 laboratory confirmed or suspected cases (students and/or employees)
within a 14-day period, the school follows the required steps for 1 case.

I Recommended: School Compliance Task Force determines whether the 2cases are
epidemiologically linked, meaning that the two affected individuals were both present at somepoint in the same setting during the same time period while either or both were infectious.*

*A case is conside red to be infectious from 2 days before symptoms first appeared until they are nolonger required to be isotated (i.e., no fever ror it teast 24 hours without the use of medicine thatreduces fever AND other symptoms have improved AND at least 10 diys navepassed sincesymptoms first appeared). A person with a positive COVID-1g test but io symptoms is considered tobe infectious from 2 days before their test was taken until 10 days after their test.

' Determination of epidemiological links between cases may require further investigation toassess exposure history and identify all possible locationiand'persons that mayiave beenexposed to the case while infectious. A tool is available to assist in the assessment ofepidemiolosical links at: ccvlt-i-9.-f,xpceur.a ifi-yeslis*spn w-ffkghssffs.*ils rei&Qljpns-esJw For technicat assistinCe bn ho* to aJJus ior epidemiological links, please contact
nu rsi nq@city*fpa sacj en a. net.
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' lf epidemiological links do not exist, the school continues with routine exposure
management.

' lf epidemiological links exist, the school reinforces messages to students and employees
on precautions to take to prevent spread at the school, including implementation of site-
specific interventions.

Exposure Management for > 3 COVID-19 Cases at School within a 14-day period

. *?y;,,"0, 
1,,n" ":;; 0",r,,, 

", , "rr,",:, ; :; ,"," ;;;; ;r", ,r;r;;;;;;.rrtoyees)within a 14-day period, the school should proceed with the following steps:

' Report the cluster to PPHD within 1 business day via email at: nursing@eityofpasaden*.ne-t
or by calling (620) 144-6089.
compete the Line Listfor cases and contacts, available at: .c_gyl_D-19.case g.r:gl*egatagl
Lirrp {-ist lpi^tle fid_ucgJjrr:#-$*$1ff and submit it to . Fortechnicalassistanceonhowtocompletethelinelistcontact.
PPHD will review the Line List for Cases and Contacfs to determine whether the outbreakcriteria have been met. PPHD will contact the school within 1 business day to advise onnext steps. Outbreak Criteria: At least 3 -confirmed cases with symptomatic or
asymptomatic COVID-19 within a 14-day period in a group* witr members who areepidemiologically linked, do not share a household, a"nd are not a close contact of eachother outside of the campus. *School groups include persons that share a common
membership at school (e.g., classroom, school event, school extracurricular activity,
ac-ademic class, sport teams, clubs, transportation). Epidemiological links require theinfected persons to have been present at some polnt in the saml setting during the sametime period while infectious.

' lf outbreak criteria are not met, PPHD may advise the school to continue with routine
exposure management.

' lf outbreak criteria are met, PPHD will initiate an outbreak investigation.
' PPHD will coordinate with the school on outbreak management for the duration of theoutbreak investigation.

' School Compliance Task Force will submit requested information, including updates to theLine List for Cases and Contacfs, to the investigator until the outbreak is reJolved (i.e., nonew cases at least 14 days since the last confirmed case).

z Recommended: Prior to reporting a cluster to the PPHD, the school compliance Task Force willdetermine whether at least 3 cases in the cluster have epidemiological links. A tool is available toassistintheaSSeSSmentofepidemiologicallinksat:
l+t_ms^Hdlegirqf;"$ga{.g. For technical assistance on rrow toisGiffir epidemiotogical tinks,please contact n u rsi nu@cityafpasade[gJfSI.

' lf epidemiological links do not exist between at least 3 cases in the cluster, the schoolcontinues with routine exposure management.
' lf epidemiological links exist between at least 3 cases in the cluster, the school reports thecluster to ppHD at tuffitils&ptXys{pq-*Rdefr.a,*$l or by cailing (626) 744_60g9.
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_ cov!D-19 Exp-osure Management pran (EMp) contact lnformation
..I,r\ r i ft. /-7,t, l-',,it'i'; | -lL)aiy'l 1'\ (Head of School/Superintendent), attest that my school,

" Dt,t,ir' *J,f r 'iolu*l (name of schoot), has prepared our exposure management plan,
designated staff ldr the COVID-l9 School Compliance Team, and the members of that team have
completed training on:

' Schools and School-Based Programs TK-12 - Public Health Reopening protocol
. Exposure Management plan for Schools TK_12
a

a

a

Signature
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Person in Charge (COVID-19 School Co.ptiance Oftrcerl

{Lt
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Appendix A: Steps for Managing Exposures to 1, 2, and 3 or More COVID-19 Cases at School

1

Gonfirmed
Case

1) Required: School instructs the case to follow COVID-19 home isolation instructions (a), below.
2) Required: School informs the case that PPHD will contact the case direcfly to collect

additional information and issue Health Officer Order for lsolation (a), belbw.
3) Required: school works with the case to identify school contacts.
4) Required: School notifies* school contacts of exposure and instructs them to quarantine at

home and test for COVID-19.
5) Required: school informs school contacts that PPHD will contact them direcfly to collect

additional information and issue Health Officer Order for euarantine (b), below.
6) Required: School submits contact information for case and site contacts using the eeylDj

and sends to ppHb Uy ffiffi:
n q rsj r:Sl0Sltyqf pelsa d ej a. n et

7) Recommended: School sends general notification* to inform the wider school community ofthe school exposure and preclutions taken to prevent spread.*Templates for contact notification and general notification are available at: CCVIil-l S

1) Required: Foilow required steps for 1 confirmed case.
2) Recommended: lf the 2 cases occurred within 14 days of each other, school determines2 whether the cases have epidemiorogicar (epi) rinks.;. A eeylD:lg€lgq$Lrralnvgitiq-ati.ptConfirmedtoolisavailabletoheffiessfor".iiilk"

Cases **Epi links do not exist: School continues with routine exposure management.
Epi links exist: School implements additional infection control measures.

1) Required: lf a cluster of 3 or more cases occurred within 14 days of each other, school notifies
PPHD at: nursinclElcitv*fr:asadela"net or (626) 744_60g9.

2) Recommended: Prior to notifying PPHD of the cluster, the school determines whether at least
3 cases have epi links. lf epi links do not exist, the school continues with routine exposure
management.

3) Required: PPHD requests that the
$gct-o.: be completed by the school to determine it ouiureak criteria have been met.*****"outbreak criteria not met: School continues with routine exposure management.

outbreak criteria met: ppHD outbreak investigation wiil be initiated.
4) Required' school provides updates to the PPHD investigator until the outbreak is resolved (atleast 14 days since last confirmed case).

k'l?:lt:t,::9illi::aiij 1'l::t:1to^selr-isolate untit no rever ror ar reast 24 hours (without therruutD \wlLrtuut [ne

:::""j;i?".::,::*3:'::i:::j:::1"1|?:,!:lsym,ptomi have improu"o-eNo aileast 10 days have

ifl:::*il::,:1ff:"j:,j:,::::3i:.g oR, ir caie [,;;;.;,;",i,.,'*tii'iiio,i, n];;::[J,#,:,.their positive test was taken. hfins:l ^:,Lll llqna.netlPasa ealth-Cffic*r-Bla i-.iket-
l-so_iatinn-8rd*.f

(a)

(b) Health officer order - contacts directed to quarantine for 10 days since date of last exposure to casewhile infectious, completing a full 10 days regardless oiuny test results.
ffi9.//wwur.e itvCIf *n*. netlFasadena- i-"1 ealth-Offi*er_ffi la n k*t_euara nti
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